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Article I – Name
This organization shall be known as the Ladies Auxiliary of the Delaware City Fire Company No. 1, consisting of persons of the age of fourteen (14) and upwards, classified as Active, Social Junior, Life and Honorary.

Article II – Objective
The objective of this organization shall be to promote a spirit of friendliness among the Auxiliary and Firefighters of the community and to assist the Firefighters in their various activities.

Article III – Meetings
Section 1:

Regular meetings shall take place on the first Tuesday night of each month at 7:00 pm, or as otherwise directed by the acting Officers.
Section 2:

Special meetings may be called by the President.

Section 3:

All business transacted during all meetings will be in accordance with the Roberts Rules of Order.
Section 4:

Nine (9) members eligible to vote, including two (2) Officers shall constitute a quorum and a simple majority of the convened shall govern.

Section 5:

To obtain credit for stated Regular meetings, all communications for eligibility must be submitted within 30 days.  
Section 6 – Order of Business:
A) Opening Exercise – Prayer and Pledge to the Flag

B) Roll Call

C) Reading of the Minutes

D) Communications and Bills

E) Treasurer’s Report

F) Committee Reports 
G) Unfinished Business

H) New Business

I) Suggestions for the Good of the Organization

J) Adjournment

Article IV – Membership
Section 1:

There shall be five (5) classes of membership in the Auxiliary; Active, Social, Junior, Life and Honorary.  New members will be given one year before being classified.  Any member with a question of their membership classification should bring it up to the Board of Directors for review, at least one week prior to the year-end Board meeting. The membership calendar year, for establishing membership status, runs from November 1st through October 31st of each year.

Section 2:

Written application for membership must be submitted to the Membership Committee in addition to a background check, a valid driver’s license or photo identification, and current dues for the present year.  A three fourth (3/4) favorable vote of those present and voting is necessary to accept a member.  If an application is turned down, it cannot be re-submitted again for a period of six months.  The membership chairperson shall notify new members of their acceptance into the organization and provide new membership documents.  
Section 3 – New Members:

A) An applicant between the ages of fourteen (14) to eighteen (18) are eligible for Junior membership.  At the age of eighteen (18), a person may apply to the Ladies Auxiliary.

B) All new applicants accepted into the Auxiliary are considered probationary members for a period of 1 year. 

C) All probationary members must attend 50% of meetings and meet the annual hours requirement of 25 hours for Juniors or 75 hours for members to achieve Active status, in accordance with the membership calendar year.

D) The President will appoint a sponsor for each new applicant. The sponsor will be responsible for providing support and aid in familiarizing the new member(s) with procedures during the first year. 

E) After the 1-year probationary period, a vote will take place for permanent membership. Service date will be retroactive to the date of the probationary period.

Section 4 – Active:

Any person who has reached the age of eighteen (18) years, pays dues, attends 50% of the meetings, and works 75 hours of the activities and/or functions of the Auxiliary is classified as Active membership. 
Section 5 – Active Leave:

A) Any member who has been activated on Military duty while holding membership will be carried as Active and not lose any service time, as long as the person remains activated.  The Member will notify the Auxiliary in writing within thirty (30) days of the Member’s return from active duty. Member must pay dues for current year if membership is due.

B) Any registered full time college student living on campus will remain a member. Unlike members in the military, college students must continue to pay dues annually to maintain their membership.

C) Members under restricted medical leave, must contact an officer indicating under medical care and approximate date of return.  Upon release from a certified medical professional, member must provide a doctor’s note indicating a return date with no restrictions. A doctor’s note must be provided prior to returning to duty.  

D) Other extenuating circumstances can be evaluated on a case-by-case basis at the discretion of the board, if presented within a reasonable amount of time for the board to review. 

Section 6 – Social:

Any person who has reached the age of eighteen (18) years and pays dues is classified as Social membership. Members not meeting active status requirements will be classified as Social membership.

Section 7 – Junior:

Any person who has reached the age of fourteen (14) to eighteen (18) years, pays dues, attends 50% of the meetings, and works 25 hours or more of activities and/or events is eligible for Active-Junior membership.

Section 8 – Life:

A) Any person who has been a member for twenty (20) years, ten (10) of which must be active, shall be made a Life Member of the Auxiliary and shall pay no dues.

B) Any person who has been an active member for at least five (5) years and has obtained the age of seventy (70) shall be made a Life Member of the Auxiliary and shall pay no dues.

C) Any Life Member wishing to remain Active must attend 50% of the meetings and contribute thirty (30) approved volunteer hours.

Section 9 – Honorary:

On motion at any regular meeting, without reference to the Membership Committee, any person who has rendered some single service of humanity to the Fire Company or Auxiliary may be elected to Honorary membership and pay no dues. Honorary members are not eligible for membership benefits nor active status.

Section 10:

Life and Active members ONLY have the right to vote and hold an elective office.  All members, regardless of status, have a voice at all meetings when in order and recognized by the chair or officer in charge.

Section 11:

Life and Honorary memberships will be two (2) separate categories.  No one person will be allowed to hold Honorary and Life memberships at the same time within the Ladies Auxiliary of the Delaware City Fire Company.

Section 12 – Previous Member Requirement:

A) Any former member or junior member wishing to re-activate their membership must abide by the new member requirements.

B) Upon successful completion of Section 1A, former member may regain their previous year(s) of service.

C) Any member wishing to regain active status must meet the requirements as outlined for active membership status.

Article V – Dues
Section 1:

Dues shall be paid by the members at the rates of $3.00 per year for Active, and Junior members.  New and Social members shall pay $5.00 per year.

Section 2:

Any member not paying their dues by December 31st will be given a grace period of one (1) month.  After January 31st their name must be submitted at a regular meeting to be voted upon 

Section 3:

Any person joining in October, November or December and paying $5.00 will receive credit for the following year.

Article VI – Election of Officers
Section 1:

The Officers shall consist of President, Vice President, Secretary, Assistant Secretary, Treasurer, Assistant Treasurer, and the Board of Directors.  The Board of Directors shall consist of the Officers and three (3) members elected at large.  The immediate Past President shall be appointed a member of the Board of Directors and serve until another immediate Past President leaves office.

Section 2:

Officers shall be nominated at the November meeting and elected at the December meeting.  Election shall take place in December with the newly elected Officers starting term of office at the January meeting.

Section 3:

Election shall be by secret ballot with one or more candidates contesting for each office.

Section 4:

During balloting at elections, the President shall mark a ballot and put it in with all other ballots.  After all ballots have been collected, the President shall remove one ballot.  If the election results in a tie, this ballot will decide the winner.

Section 5:

The Secretary shall be responsible for counting all secret ballots.

Section 6:

The term of Officers shall be one (1) year unless nominated for re-election.
Section 7:

Officers retiring from office shall deliver to the newly elected Officers all monies, books, records, keys, or property belonging to the Auxiliary.
Article VII – Duties of the Officers
Section 1 – President:

A) The President shall preside at all meetings.
B) Shall appoint all committees; State and County Alternates and Delegates; and sign orders on the Treasury.

C) The President shall attend the Ladies Auxiliary to the New Castle County Firefighters’ Association meetings and the Ladies Auxiliary to the Delaware Volunteer Firefighters’ Association meetings during term of office.

D) The President shall attend New Castle County Auxiliary functions during term of office.
E) The President shall serve ex officio on all committees. The first member appointed on the committee shall be the Chairperson, and said committee shall hold meetings as needed.

F) The President, by virtue of the office, shall be a Director.
Section 2 – Vice President:

A) The Vice President shall in the absence of the President serve in their place.
B) The Vice President shall be in charge of tasks, appointed by and under direction of
the President.

Section 3 – Secretary:

A) The Secretary shall keep an accurate record of the Auxiliary’s proceedings when assembled in meetings and present the same to the Auxiliary for approval at each subsequent meeting. 
B) The Secretary, by virtue of office, shall be a Director, to serve as Secretary.
Section 4 – Assistant Secretary:

A) The Assistant Secretary shall in the absence of the Secretary perform the Secretary duties.

B) The Assistant Secretary shall be responsible for roll call at all meetings.

C) The Assistant Secretary, by virtue of office, shall be a Director.

Section 5 – Treasurer:

A) The Treasurer shall receive all monies belonging to the Auxiliary and not pay out any except when authorized by the Auxiliary
B) The Treasurer shall keep an accurate and detailed report at each regular meeting and an annual report giving a statement of disbursements and receipts.

C) Four (4) Officers signatures shall be on the bank signature card. Two (2) are required on all orders of the Treasury.

D) Treasurer’s books shall be audited annually by an external Auditor.

E) The Treasurer, by virtue of office, shall be a Director.

Section 6 – Assistant Treasurer:
A) The Assistant Treasurer shall in the absence of the Treasurer perform the Treasurer’s duties.

B) The Assistant Treasurer, by virtue of office, shall be a Director.

Section 7 – Board of Directors:

The Board of Directors shall hold meetings in January, June, and October at the discretion of the Board Chairperson.

A) Chairperson of the Board of Directors will be elected among the board at the first meeting in January to hold a one (1) year term.

B) Special Meetings may be called by the Board Chairperson.

C) Sole purpose of the Board of Directors will be to discuss and resolve any problems and all grievances within the Auxiliary.

D) Five (5) members constitute a quorum for transacting business.

Article VIII – Pension Plan Qualifications
Section 1:

All members must meet the requirements of an Active member to allow that year of service to be included toward their cumulative years of active service.

Section2
The Auxiliary will pay the annual Delaware State Office of the Pensions Invoice on behalf of eligible members.  
Section 3:

Members will be vested after ten (10) active cumulative years of qualifying for the pension and can continue to accumulate up to a maximum of 25 years.

Section 4:

Members attaining the age of sixty (60) are eligible to apply for pension money, if vested.

Section 5:

If a member becomes fully vested, prior to 60 years of age, with twenty-five (25) years of active service, then the member will continue to be vested until they are able to collect pension.

Article IX – Activities and Functions
Section 1:

Each member will clock in and clock out when working at each activity and/or function of the Auxiliary and/or the Delaware City Fire Company, No. 1, Inc.

Section 2:

One (1) credit hour will be given to members who donate items instead of working at an activity and/or function.  A limit of five (5) donations will be permitted between November 1st and October 31st of the membership year.

Section 3 – Doctor’s Notes:
Any member, including probationary and new members, that are under doctor’s care must abide by the doctor’s orders and not work any activity and/or function until released from the doctor.  A doctor’s note must be presented to an Officer upon discharge and prior to the October Board meeting. This absence will be considered by the Board of Directors when classifying yearly membership status.
Section 4:

Membership status can be reviewed by the Board of Directors to determine eligibility for active status.
Article X – Provisions for Dissolution
In the event of the dissolution of the Auxiliary, any money remaining in the Treasury shall be automatically turned over to the Delaware City Fire Company, No. 1, Inc.
Article XI – Amendment
This Constitution and By-Laws may be amended at any regular meeting of the organization by a two-thirds (2/3) vote of members present and voting, provided the amendment has been submitted in writing at a regular meeting and read three (3) times.

Article XII – Standing Committees
Section 1:

Following the installation of the President, the person shall appoint the following committees:
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Section 2:

The first person named shall be chairperson of said committee

Section 3:

The President shall serve on all committees.

Section 4:

The Inhouse Committee Auditor shall audit the books following the annual election (at the end of the Treasurer’s one (1) year term).  The External Auditor will audit the Treasurer’s books once a year.

Section 5:

The Auxiliary colors shall be the same as the Firefighter’s.

Article XIII – Revision History
Revision Date




Comments
June 9, 1958

Original Constitution and By-Laws

April 19, 1971

Revised by a 4 member committee appointed by the President

June 1973

Revised by a 5 member committee

February 1978

Revised by a 3 member committee

February 1982

Revised by a 4 member committee

April 1984

Revised by a 3 member committee

March 1991

Revised by a 6 member committee

April 1993

Revised by a 4 member committee

February 1996

Revised by a 3 member committee

August 1998

Revised by a 3 member committee & approved by membership  

March 2002

Revised by a 3 member committee & approved by membership

March 2003

Revised by a 3 member committee & approved by membership

April 2004

Revised by a 2 member committee & approved by membership

September 2009
Revised by a 3 member committee & approved by membership

January 2013   
Revised by a 5 member committee & approved by membership

April 2019

Revised by a 5 member committee& approved by membership

December 2022
Revised by a 3 member committee & approved by membership
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