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CONSTITUTION
ARTICLE I – NAME

This organization shall be known as the Ladies Auxiliary of the Clayton Fire Company No. 1, Inc.
ARTICLE II – OBJECT

The object of the auxiliary shall be to promote a spirit of friendliness among the ladies and firemen of the community and to assist the firemen in their various activities.

ARTICLE III – MEMBERSHIP

SECTION 1:

Any person who has attained the age of eighteen years and wishes to join is eligible for membership.  Members shall consist of active, inactive, life, associate, honorary and junior members.
SECTION 2:

Any active member who has been a member in good standing of this auxiliary for fifteen (15) years, shall upon completion of the fifteenth year, become a lifetime member and no longer pay dues.

SECTION 3:

Any person 16 – 17 years old may be accepted as a Junior Member of this auxiliary upon submission of an application properly signed by their parent(s) or their guardian(s).  The new Junior Member shall then be on probation for a period of six months and then accepted or rejected by secret ballot for Junior Membership.  No cost is levied for Junior Membership fees.  However, they may be eligible for regular membership upon attaining the age of eighteen years and at that time is assigned the sum of five dollars ($5.00) for membership dues.  All Junior Members shall be on probation until their eighteenth birthday.

SECTION 4:

Any member may submit a candidate for membership at any regular meeting upon the completion of an application, accompanied with a $5.00 membership fee, and an interview by the Investigation Committee.  The new member shall then be on probation for a period of one (1) year and then accepted or rejected by secret ballot for full membership.  New members that are on probation MUST BE ACTIVE for this one (1) year period of time.  A probationary member shall have the same privileges, with the exception of voting, as a regular member provided they have worked 50% of the functions available to them from the date they begin their probation period.

SECTION 5:
Any candidate receiving a majority vote may become a member of this organization.  Personal grievances should not interfere.

SECTION 6:

Any candidate accepted for membership shall pay dues on notice from the Financial Secretary.

SECTION 7:

An active member is one who participates in fifty (50) percent of all scheduled Ladies Auxiliary functions, accumulates 30 points yearly and is a member in good standing.  An active member can vote in all elections. 

SECTION 8:

An inactive member is one who pays dues annually and contributes services at will.  This position carries with it the right to attend meetings, but not to vote.
SECTION 9: 
        ASSOCIATE MEMBERS
Any respectable person at least thirty (30) years old and upwards or a person eighteen

(18) years and upwards with a physical disability confirmed by a doctor and is unable to safely perform services of the Clayton Ladies Auxiliary may become an Associate Member of the Clayton Ladies Auxiliary by payment of $5.00 dues which must accompany their application and by receiving a majority vote of acceptance by the eligible voting members present . 
The candidate for associate membership must be proposed at one stated meeting of the Ladies Auxiliary by two (2) active members in good standing of the Ladies Auxiliary.

Their application then will be reviewed and voted on at the next stated meeting.  If so voted to accept as an associate member, the Secretary will promptly notify the applicant of the Ladies Auxiliary’s action on their application.

A) All associate members shall be considered active after an annual    accumulation of 30 points.  They shall accrue their points from the following:

1)  Scheduled Auxiliary Meeting
2) Scheduled Auxiliary Functions

3) Fund Raising Events

4) Donations

5) Bake Goods
B) All associate members shall be required to complete a two (2) year probationary period which will require that they maintain an active status as specified in Sub Section A.  After completion of the probationary period, the eligible voting membership shall accept or reject said member.

C) Associate Members shall not be eligible to vote until they have completed their probationary period of time.  They must continue to maintain 30 points yearly in order to hold this right to vote.

SECTION 10:





HONORARY MEMBERS
An honorary member is one that is not a regular member of the Clayton Ladies Auxiliary

but has shown a great interest, supports, and gives help to the Auxiliary.

This person shall be nominated by an active member in good standing at a stated meeting.

The eligible voting members will vote to accept or reject said person so nominated for Honorary Membership.
Honorary members do not pay dues and do not have to meet requirements of yearly points; however, in order to attend appreciation dinners at the Auxiliary’s cost, they must have worked 50% of the available functions.  They have the right to attend meetings but do not have the right to vote.

Honorary members that have completed (1) year as an ACTIVE member shall have the option of remaining an Honorary member or becoming a regular member.  If the Honorary member chooses to become a regular member they will be accepted or rejected by secret ballot for full membership.  

SECTION 11:

Any active member out for an extended period of time due to medical issues must present documentation from a physician and a letter requesting an excusal from Auxiliary functions within a 30 day period of time from onset of medical issue.

ARTICLE IV – OFFICERS

SECTION 1:

The officers of this organization shall consist of a President, Vice President, Recording Secretary, Assistant Recording Secretary, Financial Secretary, Treasurer, Assistant Treasurer, and Pension Officer.  The officers will act as the Ladies Auxiliary Board of Directors.
SECTION 2:

A Nominating Committee shall be appointed in September by the President.  The Nominating Committee makes their report in October and November.  Any other nominations can be made from the floor at this time.  Voting shall take place in December and officers will take office in January.

SECTION 3:

Election shall be by ballot; the candidates receiving the highest number of votes for each office shall be declared elected.

SECTION 4:

The term of office shall be for one year or until their successors are elected and installed.

SECTION 5:

Officers retiring from office shall deliver to the President all monies, books, records, and all other property belonging to the Auxiliary.

ARTICLE V – MEETINGS

SECTION 1:

Regular meetings shall take place the first Monday evening of each month at 7:00 p.m., with the exception of the months where a holiday falls on a Monday; meeting will be held on the second Monday.  There will be no meeting during the months of July and August.

SECTION 2:

Months of May and November, meeting shall be held on the second Monday due to the State Executive Board Meeting which the President and Vice President must attend and also the month of October due to Fire Prevention/Open House if it falls on our regularly scheduled Monday meeting night.

SECTION 3:

Special meetings may be called by the President and only such business transacted as so stated in notices sent out.

SECTION 4:

The Clayton Fire Company Auxiliary Board of Directors have the authorization to change the date, time and location of the monthly meetings for the good of the organization providing the Auxiliary members are given a 48 hour notice by means of the Communication Chairpersons.

ARTICLE VI – PROVISION FOR DISSOLUTION

In the event of dissolution of this auxiliary, any money remaining in the treasury shall automatically be turned over to the Clayton Fire Company No. 1, Inc.
STANDING RULES

First:  The colors of the auxiliary shall be blue and gold.

Second:  The president shall serve on all committees.
.
BY – LAWS
ARTICLE I – NAME

This organization shall be known as the Ladies Auxiliary of the Clayton Fire Company No. 1, Inc.

ARTICLE II – QUORUM

Seven active members of this organization, including two active officers, shall constitute a quorum for the transaction of business.

ARTICLE III – ELECTION OF OFFICERS

SECTION 1:

The annual election of officers shall be held at the first meeting in December.
SECTION 2:
Any member to be eligible to nominate a candidate for office at the annual election of officers must have participated in fifty (50) percent of all scheduled Ladies Auxiliary functions, accumulated 30 points yearly and held membership for one (1) year or be a life member.  To run for and hold office, a member must be an active member in good standing for one (1) year.

SECTION 3:

Election shall be by ballot, if there are two or more candidates for each office.  The President shall appoint one judge and two tellers for the election.    

ARTICLE IV – DUES

SECTION 1:

Anyone applying for membership is to pay an initial fee of five dollars ($5.00) along with their membership application.  Active members will not pay dues for the year.  Inactive members will pay thirty dollars ($30.00) per year.  Revenue from dues will be placed in the general fund.  All dues are payable the first of January and must be paid by March 31st.

SECTION 2:

Any member being three months, (March 31st) in arrears in their dues shall be dropped from membership.

SECTION 3:

Any member dropped for non-payment of dues or voluntary withdrawal and desiring to again become a member shall make an application the same as a new member.
ARTICLE V – MEMBERSHIP PINS

SECTION 1:

A member after joining must participate in fifty (50) percent of all scheduled Ladies Auxiliary functions, accumulate 30 points yearly, and be a member for a one (1) year period before receiving a pin.

ARTICLE VI – PENSION

SECTION 1:

After completion of one year of active service, a member is eligible to join the pension fund.

SECTION 2:

Auxiliary will pay all contributions toward active members’ pension.

SECTION 3:

To be eligible to collect at the age of 60, a member must be in the Pension Fund for ten years as required by the state.

SECTION 4:

Members who are not vested (have less than ten years) and are not active for two consecutive years will automatically be dropped from the Pension Plan.  Members that are vested (have more than ten years) and are not active for two years will have their Pension Fund frozen and advised as to their options by the Pension Officer.

ARTICLE VII – DUTIES OF OFFICERS

SECTION 1:

The President shall preside at all meetings, shall appoint all committees, and is a member ex-officio of same, and shall be co-signer on all orders on the treasury.

SECTION 2:

The Vice-President shall, in the absence of the President, assume the President’s office.

SECTION 3:

The Recording Secretary shall keep in a book, and on a computer provided by the Clayton Fire Company (with backup on a disk), provided for that purpose, a complete record of each meeting, regular and special and read same at the following meeting.  In the absence of the Recording Secretary, the Assistant Recording Secretary shall perform the Recording Secretary’s duties.  The Assistant Recording Secretary shall also keep a record of those participating in all functions and activities.

SECTION 4:
The Financial Secretary shall keep a record of each member’s name and their address in a special dues book.  Dues shall be credited as paid by those members.  Names of those dropped for non-payment shall be read at the succeeding regular meeting.  All dues collected shall be turned over to the Treasurer at the close of the meeting.
SECTION 5:

The Treasurer shall receive all monies belonging to the Auxiliary, and be responsible for depositing same in the bank.  The Treasurer shall pay out such sums as needed to carry on the business of the Auxiliary, acting as co-signer with the President on all withdrawal checks.  The Treasurer shall make a detailed report at each meeting of all receipts and disbursements; which, when audited, will balance with the bank statement.  In the absence of the Treasurer, the Assistant Treasurer will hold the Treasurer’s office, and be responsible for all money in the Treasurer’s care.

SECTION 6:

The following officers will be bonded:  President, Treasurer, Assistant Treasurer, and Financial Secretary.

ARTICLE VIII – STANDING COMMITTEES AND DUTIES

SECTION 1:

Following the installation of the President, the President shall appoint the following chairpersons and committees.  


      COMMITTEES



               MEMBERS



Chaplain





1



Publicity





1



Ways & Means




4



Sick & Sunshine




1



Investigating Committee



3



Kitchen





3



Dining Room





3


Nominating





3



Historian





1



Liaison






3


Morale






4

Communication




2
SECTION 2:
Each standing committee shall have at least one (1) active and no more than six (6) active members.

SECTION 3:

The Chaplain shall conduct the Lord’s Prayer and the Flag Salute at the beginning of each monthly meeting.

SECTION 4: 
Publicity Chairperson shall send notices of coming events to the newspapers and radio stations and help with publicity affairs of the Auxiliary.  Monthly reports shall be made.

SECTION 5: 
Ways and Means Committee shall provide ways and means for earning money for the Auxiliary.  When preparations or expenditures are needed, the chairperson shall ask for funds necessary from the Auxiliary.  Chairperson shall make monthly reports.

SECTION 6:  
Sick and Sunshine Chairperson shall send cards to all members and additional cards as directed by Auxiliary or President.  Flowers/Gifts shall be sent to active or life-time Auxiliary members who have been hospitalized, ($50.00 limit), or when a death has occurred in the immediate family - immediate family being husband, children, mother, or father.  A monthly report shall be given on persons receiving cards and/or flowers.

A check shall be issued to the Sick and Sunshine Chairperson for the purchase of cards and stamps.  The Sick and Sunshine Chairperson shall maintain a record of the stamps used and money spent for cards along with receipts for same.

SECTION 7:  
Investigating Committee shall interview candidates for membership and introduce candidate to Auxiliary members.

SECTION 8: 
Kitchen Chairperson shall be responsible for the ordering and preparation of foods and beverages needed at all functions and appoint a substitute in the Chairperson’s absence.

SECTION 9: 
Dining Room Chairperson shall be responsible for setting up for all functions, removing linens after functions and cleaning of all linens when necessary.  All cleaning of the linens shall be done by a professional service when necessary or by the Chairperson if preferred.  Dining Room chairperson must appoint a substitute in the Chairperson’s absence.

SECTION 10:
The Nominating Committee shall present a slate of officers to the Auxiliary at the regular October and November meetings as tentative candidates for the upcoming December election.
SECTION 11: 

The Historian’s duties are to keep records, news clippings, photos, etc. for the future good of the organization.

SECTION 12: 

The Liaison Committee will include the President, Vice President the Treasurer and/or the Secretary.  This committee’s duty is to promote a harmonious and cooperative relationship between the Fire Company and the Auxiliary.  They will meet with the Fire Company on an as needed basis should issues arise.

SECTION 13: 

The Morale Committee’s duty is to promote and encourage a positive atmosphere amongst the members of the organization.  The Morale Committee will be allowed a ten dollar ($10) budget per meeting as needed for morale activities.

SECTION 14: 

The Communication Committee’s duty is to communicate to members any information concerning upcoming functions, events, meetings, projects, etc.  It is the responsibility of each member to keep all of their contact information current. 

SECTION 15: 
All committees must work in harmony.

ARTICLE IX – EXTRA CURRICULAR ACTIVITIES

SECTION 1 A:

Upon the availability and approval of funds, there will be two appreciation dinners a year for all ACTIVE regular, honorary and probationary members (persons that have participated in fifty percent of all scheduled Ladies Auxiliary functions), one in June and one in December. The time and place of the dinners will be discussed and voted on by the eligible members of the Ladies Auxiliary.
SECTION 1 B:

Funds to pay for the appreciation dinners of ACTIVE regular, honorary and probationary members will be provided by the Auxiliary.  The Board of Directors must review and approve the funds prior to each dinner.

SECTION 1 C:

Any inactive regular, honorary or probationary member may attend by paying for their own dinner.

SECTION 1 D:

Any member with 50 years or more of ACTIVE service is entitled to attend ALL scheduled functions and activities of the Clayton Fire Company and the Clayton Auxiliary.  The Auxiliary will be responsible for paying for a 50 year or more ACTIVE service member’s dinner at all approved appreciation dinners.

ARTICLE X – AUDIT
Treasurer’s books will be audited once a year by a professional service. 

ARTICLE XI – AMENDMENTS

Amendments to any of the foregoing By – Laws may be made at any regular meeting of the Auxiliary by a majority vote of active members present and voting, provided the amendment shall have been submitted in writing at a previous meeting and read three times.

ARTICLE XII – REMOVAL FROM OFFICE / TEMPORARY          

                             SUSPENSION
SECTION 1:

Any member may be removed from office of the Clayton Ladies Auxiliary for breach of trust, improper conduct, non-payment of fines, or conviction in a Court of Law for embezzlement of public money or monies of this company, felony, or any infamous crime.  One month’s notice from the Secretary of the company shall be given them to make their defense before the company. 

SECTION 2:

A. Any member may be temporarily suspended from this company by a majority vote of the Auxiliary Officers.
B. Causes for suspension may include violation of the constitution, by-laws, or
house rules of this auxiliary or for breach of trust, non-payment of fines.
Conviction in a court of law for embezzlement of public money, or monies of this auxiliary, felony or any infamous crime, under the influence of alcohol or drugs on fire company premises, defacing company property, profane language to any member of the auxiliary, removing auxiliary property from the premises without proper authority, misappropriation of auxiliary property, improper conduct, or for any reason that would cause discredit to the Clayton Fire Company Ladies Auxiliary.
C. Upon suspension, the President shall call a special meeting of the Board of 

Directors of the Clayton Fire Company Auxiliary (the Board of Directors are the officers of the Ladies Auxiliary) within seventy-two (72) hours of notification.  The Secretary shall notify the member suspended of the time, date, and location of the special meeting.  The Board of Directors shall hear the charges of the suspending officer, and hear the defense of the suspended member, including witnesses from both, if any, and shall decide the innocence or guilt of the suspended member by a majority vote.

D. If the suspended member is found innocent, they shall immediately have their 

suspension lifted.


E.  If the suspended member is found guilty, the Board shall prescribe the penalty.  


     Penalties may include expulsion, suspension, and/or reprimand.


ARTICLE XIII – POINTS SYSTEM FOR LADIES AUXILIARY

SECTION 1 – Point System
Accumulation of points earned yearly will be totaled during the period from December 1st thru November 30th of each year.  In order to be considered ACTIVE a member must accumulate 30 points yearly.

SECTION 2 - Categories

1) Scheduled Money Making Functions

2) Fund Raisers (work tables)
3) Meetings

4) Ladies Projects/Community Projects

5) Bake Goods/Food/Money/Item Donations 

6) Fundraisers

7) Funerals

8) Men’s Functions…..  representing the Ladies Auxiliary

SECTION 3 – Points Value


Count Toward 50% Required Points
1) Scheduled Money Making Functions:
Preparation and morning setup ….. 1 point each

Evening serving….. 2 points

2) Fund Raisers (work tables):
Bake/Food Sales, Sell Raffles/Fund Raiser Items…… 

1 point per shift worked / 2 points maximum for whole day worked


Count as Extra Points
3) Meetings:

Regular Monthly….. 1 point

State, County, Board & Committee….. 1 point

4) Ladies Projects/Community Projects:

Safe Summer Day, Serve Fire School, Inventory, Restocking, Cleaning, Decorating, Shopping and Errands for Auxiliary….. 1 point

5) Bake Goods/Food/Money/Item Donations:

Bake/food sales….. 1 point for each item

Fundraisers (dinners, crab feast, quarter auction, basket bingo)….. 1 point for each item

Non-Fundraiser Functions (dinner meetings)….. 1 point maximum

Money Donation….. 1 point maximum

Funerals….. 1 point maximum

Morale gatherings at the fire house or company picnic….. 1 point maximum

6) Fundraisers:

Individual Sale/Purchase of Fundraiser Item….. 1 point for each item

Zumba/Line Dancing/Exercise Class….. 1 point for each class

7) Funerals:

Preparation, serving and attendance….. 1 point each



8)   Men’s Functions….. representing the Ladies Auxiliary:



      Meetings, Community Projects, Food Sales, Fundraisers for the Fire 



      Company….. 1 point
******Special Note******

Auxiliary member can either count point as Auxiliary or Fire Company   (if you are also a member of the Fire Company)

BUT….point cannot be counted twice for any one

function / event.

POINTS OF ORDER
1. Meetings to start promptly at 7:00 p.m.

2.  Each member on entering the place of meeting after the presiding officer has taken the chair shall take their seat and maintain order.  A member must be present at the first roll call, as well as, the last roll call in order to get credit for attending the meeting.

3.   Any person wishing to speak shall arise and address the President.  The President 

shall not be interrupted except by a call to order.  If called to order, they shall                          cease to speak until the question of order is decided and permission is given to proceed.

4. No member shall speak more than twice on any subject until all members who wish

 to speak have had a chance to do so.  

5.  No member at a meeting of the Auxiliary shall engage in any political or religious

 discussion or use any personal remarks or profane language.

6. No motion shall be subject to debate until it has been seconded and stated by the

            Chair, and before putting the question, the President will ask if the Auxiliary is

            ready for the question. 

7. When a person rises to speak they shall address the President by the President’s 

 Title.

8.   Order of Business:
A. Opening Exercises

B. First Roll Call

C. Reading of Minutes of Previous Meeting

D. Treasurer’s Report

E. Paying of bills

F. Correspondence

G. Report of Committees

H. Unfinished Business

I. New Business

J. Nominations and Election of Officers

K. Suggestions for the Good of the Order

L. Last Roll Call

M. Adjournment
